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RES 2026 Annual Conference – Chairs Notes 

Letter from the RES Conference Secretary 

 

Dear Session Chair, 

 

As RES Conference Secretary, I am contacting you regarding the RES Code of Conduct, which is in 

place to ensure economics becomes more open and inclusive for all. All chairs are asked to show 

the RES Code of Conduct slides at the start of every session and speak to those slides.  

  

As a chair of a conference session, you have a key role to ensure your session reflects the RES 

and the profession’s inclusive approach. You will be aware of the increasing evidence now on the 

differential treatments that women (and other under-represented groups) receive compared to 

men during seminar presentations: for instance, women are more likely to be interrupted and to 

receive patronising or hostile interruptions than male presenters.  

Here are a few examples of what can be done practically to promote an inclusive and respectful 

culture. 

   

Language and how we use it is important, so: 

• using people’s pronouns, correct titles, taking time to learn to pronounce their preferred 

name and removing binary gender terms can make a big difference; 

• “Welcome everyone” is more inclusive than “Ladies and Gentlemen”.  

During discussions: 

• you can increase the likelihood of underrepresented groups posing questions by calling 

on any women or ethnic minority participants who volunteer first; 

• asking questions in the same respectful way regardless of gender, ethnicity, language, 

perceived age or seniority 

• asking from genuine curiosity is something everyone can do e.g. can I ask how you arrived 

at that conclusion rather than I wouldn’t draw that conclusion  

• If you realise that an intervention is too lengthy and is making the speaker 

uncomfortable, please ask to continue the discussion at the end of the session. 

I hope this helps and look forward to seeing you in Newcastle. 

 

Yours Sincerely, 

Professor Michela Vecchi 

 

Royal Economic Society, Conference Secretary 

(Any questions, please direct to Georgina, Events Manager - events@res.org.uk)  

 

 

mailto:events@res.org.uk
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Chairs Notes 

These notes have been created to support those chairing all session types. 

We ask all session presenters to familiarise themselves with the chair's notes, should they be called 

upon to fulfil the role of chair on the day. 

Chairs notes are downloadable here. 

Top Tip!  If all presenters from a session can convene via email before the conference and collate 

presentation slides together, it makes the start of the session run much more smoothly on the 

day. Co-presenters can be found within the programme session you are taking part in. 

Bring your presentation on a USB stick 

Equipment 

Within each room you will have available: 

• PC 

• Projector 

• Monitor/screen 

• USB port/HDMI port 

• Larger rooms will have a PA system and microphones, please use these 

• Chairs and tables for delegates (in various configurations) 

• Wi-Fi. 

 

What you might like to bring: 

 

• Clicker/slide changer/laser pointer 

• Mac adaptor. 

 

Room allocation 

The room you have been allocated for your session is available within the conference 

programme  

(Note – room allocations may need to change up until the day of the conference, so please check on 

the day of your session via the conference app) 

Timings 

Please arrive to the room you’re allocated 15 minutes before the session starts.  If the chair of 

your session has not already received your slides before the conference, on arrival, add your 

presentation to the PC. 

 

 

 

https://res.org.uk/wp-content/uploads/2025/06/Conference-chairs-notes-2025.pdf
https://virtual.oxfordabstracts.com/event/76093/program
https://virtual.oxfordabstracts.com/event/76093/program
https://virtual.oxfordabstracts.com/event/76093/program
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General sessions  

If your name appears last within your session – see here, you will act as the session chair.  You 

are responsible for keeping the session to time, managing Q&A and opening/closing the session.   

Chairs Notes: Before the session starts  

- Make sure your fellow presenters know the order and time of their presentations 

- Make sure everyone has their PowerPoints loaded onto the PC in the room 

- Open the RES Code of Conduct slide and have this displayed 

- If there are microphones in the room, make sure that the chair and first speaker have 

these before the session starts 

- Decide amongst yourselves if you will leave all Q&A to the end or take questions at the 

end of each presenter. 

Opening the session 

1. Welcome the audience to the session, remind them of the session title (i.e. G1 – Political 

Economics) 

2. Display the code of conduct slides, talk to your audience and fellow presenters about the 

importance of the code of conduct.  We have produced a very short demo with an 

example script for you, to help you understand how to present these slides: A demo 

video can be found here. 

3. Give a quick overview of the order of play (who will speak in what order and when you 

will take Q&A) 

4. Hand over to the first speaker 

5. Keep the session to time. 

Closing the session 

1. Bring the proceedings to an end 

2. Thank the speakers 

3. Thank the audience for their participation 

4. Remind the audience of what session is next in the programme – (for example, if you are 

speaking in G1 – G20, you can remind everyone that they can now make their way to the 

Teaching and Learning Atrium for afternoon coffee. 

General session 

Welcome from chair highlighting Code of Conduct 

First speaker 15 minutes 

Second speaker 15 minutes 

Third speaker 15 minutes 

Fourth speaker 15 minutes (Chair) 

Q&A 15 minutes 

Close and thanks from the chair 

 

Assistance  

https://virtual.oxfordabstracts.com/event/76093/program
https://res.org.uk/wp-content/uploads/2024/02/Code-of-Conduct-2024.pptx
https://res.org.uk/wp-content/uploads/2024/02/Code-of-Conduct-2024.pptx
https://res.org.uk/wp-content/uploads/2025/05/Chairs-demo-Made-with-Clipchamp.mp4
https://res.org.uk/wp-content/uploads/2025/05/Chairs-demo-Made-with-Clipchamp.mp4
https://virtual.oxfordabstracts.com/event/76093/program
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We have a team of student volunteers who will be on hand to help with any troubleshooting.  In 

addition, there will be a “floating” AV technician available. Ask one of the student volunteers for 

help and they will contact the AV team as required. 

Special sessions  

Timings 

Please arrive to the room you’re allocated 15-30 minutes before the session starts.  On arrival, 

set up your equipment and meet your fellow presenters.  Encourage all presenters in your 

session to load their presentations onto the PC in the room before the session starts. Test in 

room microphones and ensure those opening the session have a mic. 

Special sessions are 1 hour 15 minutes, the session lead will have created an order of play for 

your session.  

If your session is taking place in Room G41 in the Frederick Douglass Centre, this is the main lecture 

theatre, your session AV will be coordinated by the AV team on site. Please bring your presentation on 

a memory stick and pass this to the AV team on arrival at the conference venue (the earlier the better). 

All Special Sessions in G41 will be recorded. 

Assistance  

We have a team of student volunteers who will be on hand to help with any troubleshooting.  In 

addition, there will be a “floating” AV technician available. Ask one of the student volunteers for 

help and they will contact the AV team as required. 

 

Speed session  

A senior academic or policy maker will be allocated to chair your Speed session. On arrival 

ensure you load your presentation to the PC in the room and introduce yourself to the chair. 

Each speed session is 1 hour 15 minutes  

Chairs Notes: Before the session starts  

- Make sure your fellow presenters know the order and time of their presentations 

- Make sure everyone has their PowerPoints loaded onto the PC in the room 

- Open the RES Code of Conduct slide and have this displayed 

- If there are microphones in the room, make sure that the chair and first speaker have 

these before the session starts 

- Decide amongst yourselves if you will leave all Q&A to the end or take questions at the 

end of each presenter. 

Opening the session 

6. Welcome the audience to the session, remind them of the session title (i.e. G1 – Political 

Economics) 

7. Display the code of conduct slides, talk to your audience and fellow presenters about the 

importance of the code of conduct.  We have produced a very short demo with an 

https://res.org.uk/wp-content/uploads/2024/02/Code-of-Conduct-2024.pptx
https://res.org.uk/wp-content/uploads/2024/02/Code-of-Conduct-2024.pptx
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example script for you, to help you understand how to present these slides: A demo 

video can be found here. 

8. Give a quick overview of the order of play (who will speak in what order and when you 

will take Q&A) 

9. Hand over to the first speaker 

10. Keep the session to time. 

Closing the session 

5. Bring the proceedings to an end 

6. Thank the speakers 

7. Thank the audience for their participation 

8. Remind the audience of what session is next in the programme – (for example, if you are 

speaking in G1 – G20, you can remind everyone that they can now make their way to the 

Teaching and Learning Atrium for afternoon coffee. 

 

Speed session 

Welcome from chair highlighting Code of 

Conduct 

 

First speaker 10 minutes 

 

Second speaker 10 minutes 

Third speaker 10 minutes 

Fourth speaker 10 minutes 

Fifth speaker 10 minutes 

Sixth speaker 10 minutes  

Q&A 15 minutes 

Close and thanks from the chair 

 

If your session has less than 4 or 6 papers, the chair can reallocate timings accordingly.  

Assistance  

We have a team of student volunteers who will be on hand to help with any troubleshooting.  In 

addition, there will be a “floating” AV technician available. Ask one of the student volunteers for 

help and they will contact the AV team as required. 

 

https://res.org.uk/wp-content/uploads/2025/05/Chairs-demo-Made-with-Clipchamp.mp4
https://res.org.uk/wp-content/uploads/2025/05/Chairs-demo-Made-with-Clipchamp.mp4
https://virtual.oxfordabstracts.com/event/76093/program

